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Heritage Advisory Committee 
Submission Guidelines 

 
The Heritage Advisory Committee (HAC) is a Council-appointed group of community members, 
including one recommended by the AIBC and a non-voting Council Liaison. The HAC advises on the 
City’s Heritage Program – covering the heritage register, planning applications, land use, 
conservation incentives, and protective regulations – and promotes awareness through Heritage 
Week, awards, and the plaque program. 
 
Heritage Advice 
 
The HAC provides advice on: 

• Development applications involving a property listed on the City of North Vancouver’s Heritage 
Inventory, such as Rezoning, Development Variance Permit, or demolition applications. 

• Any proposal that, in the planner’s opinion, may alter a property with heritage value that could 
potentially be eligible for future listing on the Heritage Register. 

• Any proposal located in a Heritage Character Area including East 10th Street, Lower Lonsdale, 
Finlay’s Row and Grand Boulevard; 

• Any proposal located in the Ottawa Gardens Heritage Conservation Area; and 
• Any other heritage matters referred by City Council. 

 
Topics of Consideration 
 
In considering its recommendation, the HAC gives thought to the following: 
 

• The heritage value of a proposal that may include the aesthetic, historic, scientific, cultural or 
spiritual importance of the past, present or future generations as they contribute to the City’s 
unique sense of place; 

• The heritage value of a proposal based on character defining materials, forms, location, spatial 
configurations, uses and cultural associations or meanings; 

• The surrounding heritage context, as appropriate; 
• Whether the proposal’s intention is to preserve, rehabilitate or restore a building or landscape; 
• How well the proposal preserves, rehabilitates or restores a building or landscape with respect 

to its heritage value; 
• Public/private benefits; and, 
• Other matters considered relevant by Council or HAC members. 

 
How Proposals are Referred 
 
Development Proposals are referred to HAC through the City’s Planning Department as part of the 
Planning and Development review process. Since HAC concerns may affect the basic approach to a 
development concept, it is suggested that submissions be made at the earliest possible stage. For 
advice on the timing of your proposal, consult with the Development Planning team.  
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Submission Due Date & Meeting Schedule 
 

The HAC meets at City Hall on the second Tuesday evening of each month at City Hall. A digital copy 
of the submission package must be provided to Planning staff a minimum of two weeks prior to the 
meeting date.  The final version of the package must be completed a minimum of one week prior to 
the meeting. The Presentation Slide Deck can be accepted up until the day before the meeting.  
 

Presentation Content 
 

Presentations should include: 
• An introduction of delegation members (i.e. property owner, developer, etc.) 
• A narrative of the proposal that includes: 

o Location and surrounding context of the proposal 
o Overview of proposed development, including how the proposed development 

addresses heritage considerations and how any impacted heritage elements will be 
preserved or replaced  

o Summary of proposed bylaw amendments, including variances 
o Overview of neighbourhood impacts and mitigations 
o Landscape Plan 
o Sustainability Strategy  

 
Submission Packages 
 

It is in your best interest to make sure that your submission to the HAC is complete and legible. 
Submissions which do not include the required information listed below will not be accepted, and may 
delay your application being presented to the HAC. Additional information can be included by the 
applicant, if necessary.   

 Presentation Slide Deck  
 Cover Page & Table of Contents 
 Written Design Rationale 
 Context Map / Block Plan with a brief 

description of the surrounding 
neighborhood, noting any nearby 
heritage properties, and explain how 
the proposed design fits within this 
context. 

 Heritage Assessment signed by a 
heritage professional, outlining the 
heritage value of the building or 
landscape. This should address 
aesthetic, historic, scientific, cultural, 
social, or spiritual significance, 
referencing character-defining 
elements such as materials, form, 
location, spatial configuration, use, 
and cultural associations or 
meanings. The assessment must 
also include specific comments on 
the proposed changes or alterations.  

 Summary Statistics (including a list  
 of rezoning and/or variance requests) 
 Site Plan 
 Elevations 
 Floor plans 
 Sections 
 Colour Context Elevations showing 

neighbouring properties  
 Coloured Landscape Plan 
 Exterior Lighting Plan 
 Digital colour material sample board 

with legend matching colour 
elevation plans 

 Strata Approval Letter, required for 
any application involving a strata 
property. The letter must confirm that 
the proposed work has been 
reviewed and approved by the Strata 
Council
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The HAC reserves the right not to consider an incomplete submission and/or failure to meet 
submission deadlines.  

How to Contact Us? 
 
Committee Clerk    (604) 990-4231 
Planning and Development (604) 983-7357 
 

Planning and Development Department 
City of North Vancouver  
141 West 14th Street  
North Vancouver BC V7M 1H9  
www.cnv.org  
 

http://www.cnv.org/

